UBND HUYEN THANH OAl CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS CAO DUONG Poc lap - Tw do - Hanh phuc

Sé: 04/QD-THCS CD Cao Xuan Duong, ngay 02 thang 01 ném 2025

HIEU TRUONG TRUONG THCS CAO DUONG
QUYEI PINH
V/v Ban hanh quy che chi tiéu ngi nam 2025

Can cir Ludt ngan sach sé 83/2015/QH13 ngay 25/6/2015 vé viéc ldp chdp
hanh ké toan kiém toan giam sat ngan sach nha nuéc, nhiém vu quyén han cuia céc
co quan, t6 chitc don vi, ¢d nhan ¢ lién quan trong linh viee ngdn sach nha néc;
Ludt ké toan 2015; Ludt theec hanh tiét kiém chdng lang phi nam 2013, Ludt dau
thau nam 2013;

Can cir Nghj dinh sé 163/2016/NP- CP ngay 21/12/2016 quy dinh chi tiét
thi hanh mét sé diéu cua ludt ngdn sach nha niedc;

Can cir Quyét dinh sé 50/2017/QP-TTg ngay 31/12/2017, quy dinh tiéu
chudn dinh mitc sir dung may mac thiét by.

Can cir Nghi dinh sé 60/2021/NP-CP ngay 26/06/2021 cua Chinh phu quy
dinh co ché tw chi ciia don vi sie nghiép cong ldp;

Can cur Nghi dinh 81/2021/ND-CP ngay 27/8/2021 cua Chinh phu Quy dinh
Vé co ché thu, quan Iy hoc phi d@éi Véi co sé gido duc thuge hé thong gido duc quac
dan va chinh sach mién giam hoc phi, hd tre chi phi hoc tdp; gia dich vu trong linh
vuC giao duc, dao tao;

Can cit Nghj dinh sé 73/2024/ND-CP cia Chinh pha ngay 30/6/2024 quy
dinh mitc lwong co sé Va ché do tién thirdong déi véi can bg, cong chirc, vién chirc
va luc lwong vii trang;

Can cir Théng tw so: 40/TT-BTC ngay 28/4/2017 cua B Tai Chinh quy dinh
ché dg cong tac phi, ché dg chi té chirc cac Hoi nghy déi Véi cdce co quan Nha nuéc
va don vi sy nghiép cong lap;

Can civ Théong tw s6 56/2022/TT-BTC ngay 16 thang 09 nam 2022 cua B
Tai chinh vé viée Huéng ddn mét sé ngi dung vé co ché tw chui tai chinh cia don vi
s nghiép cong ldp; xi 1y tai san, tai chinh khi té chirc lai, gidi thé don vi sw
nghi¢p cong lap;

Can cir thong tir s6 71/2018/TT-BTC ngay 10/08/2018 cia Bg Tai Chinh
Ouy dinh ché dg tiép khdch nwéc ngodi vao 1am viéc tai Viét Nam, ché dé chi to
chizc héi nghi, héi thao quac té tai Viét Nam va ché dg tiép khdch trong nudc;



Can cir Quyét dinh s6 51/2012/0P-TTg ngay 16/11/2012 cua Thi tuwéng
Chinh phi: Quy dinh vé ché dé boi dwong va ché dé trang phuc déi véi gido vién,
giang vién thé duc thé thao;

Can cir thong tw s6 28/TT-GD&DPT ngay 21/10/2009 cia Bé truong B
GD&DT ban hanh quy dinh vé ché dé 1am viéc doi véi gido vién phé théng;

Can cir vao Nghi quyét sé 03/2024/NQ-HPND ngay 29/3/2024 quy dinh
danh myc cac khoan thu va mic thu, co ché qudn 1y thu chi déi véi cac dich vu h
tro- hoat déng gido duc, ddao tao tai co sé gido duc mam non, gido duc phé théng
cong lap

Can cit vao cong vin sé6 2367/UBND-KGVX ngay 19/7/2024 vé viéc trién
khai thyc hién ngh; quyét sé 03/2024/NQ-HPND ngay 29/3/2024

Can cit vao céng vin s6 124/TCKH ngay 31/12/2020 vé viéc huréng dan xay
dung quy ché chi tiéu ngi bg va xdc dinh thu nhdp ting thém;

Can cir vao céng van 2654/UBND-GDPT vé Viéc hwong dan chi dao ting
cwong cong tac qudn Ly thu, chi nam hoc 2024-2025

Can cir Quyér dinh s6 8668/0P-UBND ngay 20/12/2024 cia UBND huyén
Thanh Oai vé viéc giao chi tiéu ke hoach kinh te - xa hgi va du toan thu, chi ngan
sach Nha nuwdc nam 2025 cua huyén Thanh Oai;

Can ctr bién ban cudc hop lién tich hoi nghi toan thé CBGV hop théng nhat
thao luan x4y dung Quy ché chi tiéu ndi bd cua truong THCS Cao Duong ngay 29
thang 12 nim 2024 giita Ban Giam Hiéu, Ban chap hanh Cong doan, Ban thanh tra
nhan dan va Hoi dong nha truong;

QUYET PINH:

Piéu 1. Ban hanh “Quy ché chi tiéu ndi bd nam 2025 cia trudng THCS Cao
Duong, huyén Thanh Oai, TP. Ha Noi”.

Piéu 2. Thoi gian thuc hién Quy ché chi tiéu ndi bo nim 2024 cia trudng
THCS Cao Duong ké tir ngay 01 thang 01 nam 2024. Nhiing quy dinh ctia Truong
trude day trai véi ndi dung Quy ché nay déu bi bai bo.

Picu 3. Cac bd phan co lién quan, toan thé CBGV - NV va nguoi lao dong
thudc truong THCS Cao Duong chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin: HIEU TRUONG
-Phong GD&DPT;

- Phong Tai chinh - Ké hoach;

- KBNN;

- Cong doan;

- Nhu diéu 3;

- Luu: VT.

Nguyén Khic Thanh



QUY CHE CHI TIEU NOI BQ

CUA TRUONG THCS CAO DUONG, THANH OAI, TP.HN
(Ban hanh kém theo Quyét dinh s6 04/0B/THCS CD ngay 02 thdang 01 nam 2025 ciia truong
THCS Cao Duwong; Ap dung cho cdc hoat ddng sir dung ngdn sdch nha nwée cdp

va cdac nguon thu sw nghiép cua don vi.)

Chuong I
NHUNG QUY PINH CHUNG

Picu 1. Nhirng cin cir xay dung Quy ché chi tiéu ndi bo:

Can cir Ludt ngan sach sé 83/2015/QH13 ngay 25/6/2015 vé viéc ldp chdp
hanh ké toan kiém toan giam sat ngan sach nha nuéc, nhiém vu quyén han cuia céc
co quan, t6 chitc don vi, ¢d nhdn ¢ lién quan trong linh viee ngdn sach nha néc;
Lugt ké toan 2015; Ludt thuc hanh tiét kiém chong lang phi nam 2013; Ludt dau
thau nam 2013;

Can cir Nghi dinh sé 163/2016/NP- CP ngay 21/12/2016 quy dinh chi tiét
thi hanh mét sé diéu cua ludt ngdn sach nha niedc;

Can cir Quyét dinh sé 50/2017/0P-TTg ngay 31/12/2017, quy dinh tiéu
chudn dinh mitc sir dung may mac thiét by.

Can cir Nghi dinh s6 60/2021/NP-CP ngay 26/06/2021 cua Chinh phu quy
dinh co ché tw chii ciia dom vi si nghiép cong ldp;

Can cur Nghi dinh 81/2021/ND-CP ngay 27/8/2021 cua Chinh phu Quy dinh
Vé co ché thu, quan Iy hoc phi déi Véi co sé gido duc thuge hé théng gido duc quac
dan va chinh sach mién giam hoc phi, hd tre chi phi hoc tdp; gia dich vu trong linh
vuC giao duc, dao tao;

Can cit Nghi dinh sé 73/2024/NP-CP cua Chinh pha ngay 30/6/2024 quy
dinh mitc lwong co sé Va ché do tién thirong déi véi can bg, cong chirc, vién chirc
va luc lwong vii trang;

Can cir Théng tw so: 40/TT-BTC ngay 28/4/2017 cua B Tai Chinh quy dinh
ché dg cong tac phi, ché dg chi té chirc cac Hoi nghy déi Véi cdce co quan Nha nuéc
va don vi Sy nghiép cong lap;

Can cir Théong tw s6 56/2022/TT-BTC ngay 16 thang 09 nam 2022 cua B
Tai chinh vé viée Huéng ddn mét sé ngi dung vé co ché ty chui tai chinh cia don vi
si nghiép cong ldp; xi 1y tai san, tai chinh khi té chirc lgi, gidi thé don vi sw
nghi¢p cong lap;

Can cir thong tir s6 71/2018/TT-BTC ngay 10/08/2018 cia Bg Tai Chinh
Ouy dinh ché do tiép khdch nwéc ngodi vao 1am viéc tai Viét Nam, ché dé chi to
chizc hgi nghi, hdi thao qudc té tai Viét Nam va ché dg tiép khdch trong nuéc;
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Can cir Quyét dinh s6 51/2012/0P-TTg ngay 16/11/2012 cua Thi tuwéng
Chinh phi: Quy dinh vé ché dé boi dwong va ché dé trang phuc déi véi gido vién,
giang vién thé duc thé thao;

Can cir thong tw s6 28/TT-GD&DPT ngay 21/10/2009 cia Bé truong B
GD&DT ban hanh quy dinh vé ché dé 1am viéc doi véi gido vién phé théng;

Can cir vao Nghi quyét sé 03/2024/NQ-HPND ngay 29/3/2024 quy dinh
danh myc cac khoan thu va mic thu, co ché qudn 1y thu chi déi véi cac dich vu h
tro- hoat déng gido duc, ddao tao tai co sé gido duc mam non, gido duc phé théng
cong lap

Can cit vao cong vin sé6 2367/UBND-KGVX ngay 19/7/2024 vé viéc trién
khai thyc hién ngh; quyét sé 03/2024/NQ-HPND ngay 29/3/2024

Can cit vao céng vin s6 124/TCKH ngay 31/12/2020 vé viéc huréng dan xay
dung quy ché chi tiéu ngi bg va xdc dinh thu nhdp ting thém;

Can cir vao céng van 2654/UBND-GDPT vé Viéc hwong dan chi dao ting
cwong cong tac qudn Ly thu, chi nam hoc 2024-2025

Can cir Quyér dinh s6 8668/0P-UBND ngay 20/12/2024 cia UBND huyén
Thanh Oai vé viéc giao chi tiéu ke hoach kinh te - xa hgi va du toan thu, chi ngan
sach Nha nuwdc nam 2025 cua huyén Thanh Oai;

Can ctr Nguon thu sy nghiép va cac khoan thu hop phép khac;

Cian cir Ché d9, tiéu chuan, dinh muc chi tai chinh hién hanh cta co quan
nha nudc c6 tham quyén quy dinh.

Picu 2. Muc dich xdy dung Quy ché chi tiéu ndi bo:

- Tao quyén chii dong trong viéc quan 1y va chi tiéu tai chinh cho Hiéu
truong.

- Tao quyén chil dong cho can b, vién chirc trong don vi hoan thanh nhiém
vu duogc giao.

- La can cir dé quan ly, thanh toan cac khoan chi ti€u trong don vi; thuc hi¢n
kiém soat cia KBNN; co quan quan 1y cip trén, co quan tai chinh va cic co quan
thanh tra, kiém toan theo quy dinh.

- Str dung tai san cdng dang muc dich, cé hiéu qua.

- Thuc hanh tiét kiém, chéng lang phi.

- Cong bang trong don vi; khuyén khich ting thu, tiét kiém chi, thu hat va
gilt dugc nhitng ngudi ¢6 nang luc trong don vi.

Piéu 3. Nguyén tic xdy dung Quy ché chi tiéu ndi bo:

- Can cr vao ngan sach nha nudc cip cho don vi, cac khoan thu hop phap

- Khong vuot qua ché do hién hanh do co quan nha nude ¢ tham quyén quy
dinh. Quy ché chi tiéu ndi bd do Hiéu trudong ban hanh sau khi t6 chic thao luan



rong rdi, dan cha, cong khai trong co quan va co y kién thong nhét cua t6 chic
Cong doan co s¢

- Phai phu hop véi hoat dong dac thu cua don vi, ddm bao cho co quan va
can bd, cong chirc hoan thanh nhiém vu duogc giao; dam bao quyén loi hop phap
cho nguoi lao dong.

- Moi chi ti€éu phai dam bao c6 du hoa don, ching tir hop phap, hop 1€ theo
quy dinh trir cac khoan thanh toan van phong pham, thanh toan cong tac phi dugc
truong thuc hién ché do khoan theo quy ché chi tiéu noi bo.

- Tao cong bing, khuyén khich tiét kiém chi nhim ting thém thu nhap cho
nhirng nguoi lao dong c6 nang luc, ¢b trach nhiém trong cong viéc duoc giao, lam
viéc co ning suat va hiéu qua cao; xur 1y nghiém tac nhitng d6i tugng vi pham quy
ché anh huong dén ngan sach tai chinh don vi, gy lang phi, tai san nha nudc gay
hau qua nghiém trong.

- Trong truong hop c6 sy thay doi, Hiéu trudng co6 thé diéu chinh trén co s
két luan ciia Hoi nghi lién tich.

Picu 4. P6i twong thue hién Quy ché chi tiéu ndi bo:

Quy ché nay ap dung cho don vi va toan thé CB-GV-NV, nguoi lao dong
khong phan biét hop dong hay bién ché thudc truong THCS Cao Duong

Chuong I1
NHUNG QUY PINH CU THE

1. NGUON THU CUA TRUONG

Pi¢u 5. Nguon kinh phi ngin sach nha nwéc cip:

Nguon kinh phi ngan sach: dugc cap hang nim theo hinh thic giao dy toan,
day la ngudn kinh phi quan 1y su nghi¢p ctia don vi duogc thuc hién ché do tu chu,
khéng tu chi, cai cach tién lwong.

Pi¢u 6. Ngudn thu sw nghiép khac:

- Ngudn thu hoc phi: trich 40% s thu hoc phi dé thuc hién cai cach tién
lwong theo quy dinh tai Thong tu sé 177/2011/TT-BTC ngay 06/12/2011; Quy
dinh vé to chirc thuc hién du toan NSNN nam 2024,

Piéu 7. Cac khoan thu khac:

- Thuc hién theo quyét dinh sd 51/2013/QD-UBND ngay 22/11/2013 cua
UBND Thanh phé Ha Nbi ban hanh quy dinh vé thu va st dung cac khoan thu
khac trong cac co s6 gido duc phd théng cong 1ap cua Thanh phd Ha Noi.

+ Quan ly va st dung cac khoan thu:



* Quy hoc phi: Thu theo quy dinh tai Nghi dinh s6 81/2021/NB-CP ngay
27/8/2021 cua Chinh phu quy dinh vé co ché thu va quan 1y st dung qu§ hoc phi.

* Theo quy dinh tai Nghi quyét s6 17/2022/NQ-HDND ngay 12/9/2022 cua
H§1 dong nhan dan Thanh pho Ha N6i vé Quy dinh muc hoc phi d61 vo1 cac co so
gido duc mam non, gido duc pho thong cong 1ap trén dia ban thanh pho Ha Noi
nam hoc 2022-2023.

* Theo quy dinh tai Nghi Quyét s6 18/2022/NQ-HDPND ngay 12/9/2023 cua
Hoi dong nhan dan Thanh pho Ha Noi vé€ Quy dinh co ché ho trg hoc phi do6i voi
mot s6 doi tugng tré em mam non va hoc sinh phd thong cua thanh pho Ha Noi
nam hoc 2023-2024.

Miurc chi:

- Chi thyc hién CCTL: 40%
- Chi phi nghiép vu chuyén mén, mua sam stra chita, Khac: tong 1a 60%
* Hoc thém:

- Chi 70% tién cong gido vién truc tiép day
- Chi 12% quan ly quy (BGH)
- Chi 3% K¢ toan, thu quy
- Chi 15% h tro CSVC, dién phuc vu hoc thém.

2. NOI DUNG CHI NGUON NGAN SACH & CAC KHOAN THU KHAC

- Truong THCS Cao Duong 1a don vi su nghi€p do ngan sach nha nudc dam
bdo toan bo chi phi hoat dong. Do do, cac khoan chi thuc té phat sinh tai don vi
duoc thuc hién theo quy dinh hién hanh bao gdm 03 nhom chi chinh:

A. Cic khoan chi thanh toan c4 nhan: Tién luong, tién cong, phu cap
lvong, hoc bong hoc sinh, tién thudng, phac loi tap thé, cac khoan dong gop, cac
khoan thanh toan khac cho ca nhan;

B. Céac khoan chi vé hang héa dich vu: Dich vy cong cong, vat tu van
phong, thong tin, tuyén truyén, lién lac, hoi nghi, chi phi thué mudén, stra chita nhé
tai san phuc vy cong tdc chuyén mon, mua sam tai san c6 dinh; chi phi nghiép vu
chuyén mon;

C. Cac khoan chi khac: chi cac ngay 18 16n, chi hd tro khac, chi tiép khach,
chi cac khoan khac.

3. NOI DUNG CHI THANH TOAN CHO CA NHAN

Piéu 8. Tién lwong (Muc 6000):

Bao gdom luong bién ché, hop dong, ké ca tap su, luong khac (tht viéc, hop
dong ngan han).



1. Tién luong theo ngach bac theo quy lwong duoc duyét: Chi theo hé sb luong cap
bac cia CB-GV-NV theo quy dinhva muc luong téi thiéu hién hanh, gém cac ddi
tuong bién ché, tap su, hop déng hién dang cong tac tai don vi.

2. Luong khac - Chi theo thuc té (néu c¢6): Do Hiéu trudng quyét dinh chi, muc chi
theo thoa thuan gitra don vi va nguoi lao dong, dua trén co s hop dé)ng lao dong
va theo cac quy dinh cua phép luat..

3. V& nang bac luong nién han:

Hang thang, ké toan don vi c6 trach nhiém 14p danh sach nang bac luong,
tham nién vuot khung, thAm nién nha gido cho nhitng can bd céng chirc dén nién
han nang bac, du diéu kién nang bac theo quy dinh cua nha nudec.

Sau khi ¢6 quyét dinh cia UBND huyén, ké toan tién hanh xép hé sé luong
m&i vao bang chi lwong hang thang. Truong hop khong kip chi luong hang thang
thi nguoi dugc nang luong sé duoc truy linh theo thoi han dugc hudng (néu co).

4. V& viéc nang luong trudc thdi han: Thuc hién theo thong tu sd: 08/2013/TT-
BNV ngay 31/07/2013 ctia B6 Noi vu.

Piéu 9. Phu cap lwong (Muc 6100):

1. Phu cip lwong: Gom phu cap (PC) chic vy, PC thém gio, PC doc hai (chi cho
nhan vién phu trach thu vién trudng hoc theo quyét dinh sé 3764/QB-UBND
huyén Thanh Oai ngay 30/12/2015), PC wu dai, PC trach nhiém, PC tham nién
nghé, PC vuot khung, PC kiém nhi€ém, phu cép khac...

Phy cip y té: Chi 20% phu cap cho vién chirc lam cong tac y té hoc duong tir
nguon thu khac cua don vi theo NB 56/2011/ND-CP ngay 04/07/2011. Chi tién
mot dot vao cudi nam hoc (timg quy trong nam).

- Mtic phu cép: Puogc tinh theo hé sb phu cép quy dinh cua ché d6 hién hanh.

2. Phu cip thAm nién nghé: S6 ndm cong tac: tir di 05 ndm 13 5%, tir ndm sau tro
di mdi nim cong thém 1%.

3. Phu cap lam thém gio' P6i véi gido vién, nhan vién, Ban giam hiéu):

Thot gian lam thém gio: Thyc hién theo quy dinh tai luat lao dong $6
45/2019/QH14 ngay 20/11/2019 cua chinh phu quy dinh vé thoi gian 1am viée. S&
gid 1am thém trong ngay it nhit 50% sb gio lam viéc binh thuong trong 01 ngay, it
nhat 12 gio trong 01 ngay khi lam thém vao ngay nghi 1&, tét va ngay nghi hang
tuan. Tong s6 gio 1am viéc vao ban dém, thém gid it nhat 30 gid/ thang va it nhat
200 gid/ ndm, trudng hop dic biét it nhat 300 gio/ nam.

Nguoi lao dong 1am thém gio duoc tra luong tinh theo don gia tién luong
hoic tién lwong thuc tra theo cong viéc dang lam nhu sau:

Muc 150% luong ap dung voi gio lam thém vao ngay thuong;

Mirc 200% lwong 4p dung ddi v6i gio 1am thém vao ngay nghi hang tudn;
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Mirc 300% luong ap dung dbi véi gio lam thém vao ngay 18, tét;
Khéng giai quyét lam thém gio cho ngudi lao dong chwa hoan thanh khdi cong
viéc do Hiéu truong phan cong.
Piéu 10. Tién thuéng (Muc 6200):
1. Khen thwong thuong xuyén theo dinh mirc:
* Thuwong cho can b gido vién, nhan vién: (dot thi dua chao murng ngay
Nha gido Viét Nam 20/11, so két HK, 26/3, tong két nim hoc)
- Mitc chi: C6 quyét dinh khen thuong kém theo;
Xép loai: - Tét (twong duwong véi HTXSNV):  500.000®/ ng-éi
- Khé (twong duong vai HTTNV):  350.000®/ng-éi
- TB (tuong duong voi HTNV): 200.000d/nuoi
+ Thuong GVCN giodi nam hoc it nhat : Gidy khen, 150.000d/gi4o vién.
* CB, GV, NV xép loai hoan thanh xuét sic nhiém vu theo thang thuong theo ché
dd hién hanh (0,2 mtrc lvong co sé/ngudi/thang)- theo hudng dan cia cap trén.
* Thuwong cho gido vién co hoc sinh gioi mon van hoa, diu truong todn
hoc cap Thanh pho:

- Giai Nhat it nhat: 500.000d/HS/mon/giai.
- Giai Nhi it nhat: 400.000d/ HS/mon/giai.
- Giai Ba it nhat: 300.000d/ HS/mon/giai.
- Giai KK it nhat: 250.000d/ HS/mon/giai.
* Thwéng cho gido vién cé hoc sinh giéi mén vin héa cip Huyén.
- Giai Nhat it nhat: 250.000d/ HS/mon/giai.
- Giai Nhi it nhat: 200.000d/ HS/mén/giai.
- Giai Ba it nhat : 150.000d/ HS/mén/giai.
- Giai KK it nhét 100.000d/ HS/mén/giai.
* Thuwéng cho gido vién c6 hoc sinh giéi mén diu truong todn hoc cip Huyén.
- Giai Nhat it nhat: 120.000d/ HS/mén/giai.
- Giai Nhi it nhat: 100.000d/ HS/mén/giai.
- Giai Ba it nhit : 80.000d/ HS/mon/giai.
- Giai KK it nhat : 50.000d/ HS/mon/giai.

* Trudng hop hoc sinh thi d6 hodc dat giai trong cudc thi 1JSO (thi ca ba
mon. Sinh, Hoa, Ly) tir cap huyén tré 1én thi dugc tinh 1a hoc sinh gioi cho ca ba
gido vién day on thi hoc sinh do.

+ Thuwéng gido vién cé hoc sinh giéi mén thé duc cip TP:

- Giai Nhat it nhat: 500.000d/HS/giai.
- Giai Nhi it nhat: 400.000d/HS/giai.
- Giai Ba it nhat: 300.000d/HS/giai.
- Giai KK it nhat: 250.000d/HS/giai.
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+ Thuwéng gido vién c¢é hoc sinh giéi mon thé duc cap Huyén:

- Giai Nhat it nhat: 250.000d/ HS/mon/giai.
- Giai Nhi it nhat: 200.000d/ HS/mon/giai.
- Giai Ba it nhat : 150.000d/ HS/mén/giai.
- Giai KK it nhat : 100.000d/ HS/mon/giai.
+ Thwéng gido vién dat gido vién giéi cip TP:
- Giai Nhat it nhat: 1.000.000d/ giai.
- Giai Nhi it nhat: 700.000d/ giai
- Giai Ba it nhat: 500.000d/ giai.
- Giai KK it nhat: 400.000d/ giai.
+ Thuwéng gido vién dat Gido vién gi6i cap Huyén:
- Giai Nhat it nhat: 300.000d/ giai.
- Giai Nhi it nhat: 250.000d/ giai
- Giai Ba it nhat: 200.000d/ gii.
- Giai KK it nhat: 100.000d/ giai.
+ Thwéng gido vién dat giai bai giang E-learning cap Huyén:
- Giai Nhét it nhat: 300.000d/ giai.
- Giai Nhi it nhat: 250.000d/ giai
- Giai Ba it nhat: 200.000d/ gii.
- Giai KK it nhét: 150.000d/ giai.

+ Chi thuéng hoc sinh gi6i cAp Qudc gia mén vin hoa:
- Pat Nhat QG it nhat:  1.000.000d/HS/giai.
- Pat Nhi QG it nhat:  700.000d/HS/giai
- Pat Ba QG it nhat: 500.000d/HS/giéi.
- Pat KK QG it nhat:  300.000d/HS/giai.
+ Chi thuéng hoc sinh giéi cAp TP mén vin héa:
- Pat Nhat TP khong quaé: 300.000d/HS/giai.

- bat Nhi TP khong qua: 250.000d/HS/giai
- bat Ba TP khong qué: 200.000d/HS/giai.
- bat KK TP khong qua: 150.000d4/HS/giai.
+ Chi thuéng hoc sinh giéi cAp TP mén TD:
- Pat nhat TP khéng qua: 300.000d/HS/giai.
- Pat nhi TP khéng qua: 250.000d/HS/giai
- bat ba TP khong qua: 200.000d/HS/giai.
- bat KK TP khong qua: 150.000d4/HS/giai.

+ Chi thwéng hoc sinh giéi cAp huyén mon viin héa:

- Pat Nhit huyén it nhat: 200.000d/HS/giai.
- Pat Nhi huyén it nhat: 150.0004/HS/giai
- Pat Ba huyén it nhat: 100.0004/HS/giai.



- Pat KK huyén it nhat: 50.000d/HS/giai.
+ Chi thwéng hoc sinh gi6i cap huyén moén TD:

- Pat Nhat huyén it nhat: 200.000d/HS/giai.
- Pat Nhi huyén it nhét: 150.000d/HS/giai
- Pat Ba huyén it nhat: 100.000d/HS/gii.
- Pat KK huyén it nhat: 50.000d/HS/giai.

Déi voi cac cude thi co yéu td vin hoa khac phat sinh trong nim hoc (néu
¢6), néu HS dugc PGD tinh 1a HSG trong khi xét thi dua ctia nha truong (c6 gidy
khen ctia PGD&DT) thi van duoc tinh dé thudng nhu hoc gidi cac mon vin hoa.
Déi véi gido vién hudng din cac hoc sinh nay thi s& dugc tinh thudng theo sb giai
(khong tinh theo s6 hoc sinh néu cudc thi cho phép nhiéu hon mét hoc sinh chung
nhau mot san pham dy thi).

Cac truong hop dic biét khac, Hiéu truong can cur dé nghi ciia Hoi dong
TPKT dé quyét dinh.

Thuéng cho tip thé 16p trong cic cudce thi do nha trwong té chirc nhw
Vian nghé, TDTT, Bao tudng;

- Nhét it nhat: 150.000d/16p/giai.
- Nhi it nhat: 120.000d/16p/giai
- Ba it nhat: 100.000d/16p/giai.
- KK it nhat: 80.000d/16p/giai.
Thuéng cho tip thé 16p trong cac dot thi dua 20/11va 26/3 (Néu cé);
- Nhét it nhat: 150.000d/16p/giai.
- Nhi it nhat: 120.000d/16p/giai
- Ba it nhat: 100.000d/16p/giai.

Thuwdéng ca nhan hgc sinh cé thanh tich trong cac dgt thi dua do nha
trudng to chirc:

- Nhét it nhat: 50.000d/HS/mén/dot.

- Nhi it nhat: 30.000d/ HS/mén/dot.

- Ba it nhat: 20.000d/ HS/mon/dot.
Thuwéng danh hiéu HS theo 2 dot So két va Tong két nim hoc:

- HS xuét séc: it nhat 8 quyén vo/HS

- HS xép loai Tét: it nhat 5 quyén vo/HS.

- HS xép loai Kha: it nhat 2 quyén vo/HS.
Thuéng cho tip thé 16p trong hai dot thi dua So két HKI va Tong két
nam hoc:

- Nhét it nhat: 200.000d/16p/dot.
- Nhi it nhat: 150.000d/16p/dot.
- Ba it nhat: 120.000d/16p/dot.
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Thuéng GV d6 dung day hoc tw 1am, thi sin pham sing tao hoic bai
giang E-learning cap huyén, cap TP:

+ Cap huyén:
- Nhét it nhat: 200.000d/san pham.
- Nhi it nhét: 150.000d/san pham.
- Ba khong qua: 100.000d/san pham.
- KK it nhat: 50.000d/san pham.
+ Cép thanh pho:
- Nhét it nhat: 400.000d/san pham.
- Nhi it nhat: 350.000d/san pham.
- Ba it nhat: 250.000d/san pham.
- KK it nhat; 200.000d/san pham.

* Thwéng GV c6 SKKN cap TP: Quy theo diém.

Loai A itnhat:  300.000d/GV, NV/sang kién/nam hoc.

Loai Bitnhat:  200.000d/ GV, NV/sang kién/nam hoc.

Loai Citnhat:  150.000d/ GV, NV/sang kién/nam hoc.

* Thwéng GV c6 SKKN cép huyén: Quy theo diém.

Loai A itnhat:  200.000d/GV, NV/sang kién/nam hoc.
Loai B it nhat; 100.000d/ GV, NV/sang kién/nam hoc.
* Thuwéng CBGVNV:

Pat CSTPCS: Nhan thuong tir cap trén.

Pat LDTT tiéu biéu it nhat: 200.000d/ngudi/nam hoc.

*ChU V: cdc hoc sinh dat hoc sinh gidi cdp huyén, cdp Thanh phé dwoc
thwdng bang tién mdt hodc hién vit, cdc hoc sinh con lai nha truong sé mua gidy
khen, vé, but, hodc hién vt khac dé thuwong khong dwoc tra bdng tien.

Thudng khac cin clr vao tinh hinh thuc té va nguon tai chinh cta don vi tha
truéng quyét dinh muc chi;

Chi thuong dam bao chi cho cac hoat dong cuia nha trudng trén co s tiét
kiém cdn ct vao ngudn kinh phi tha truéong quyét dinh muc chi cu thé cho timg d6i
tuong;

- Mua gidy khen thudng hoc sinh giéi, tién tién (theo thuc té phat sinh).

- Khen thudng hoc sinh dat giai cac phong trao 150.000 ddng/phong trao

- Thudng cho hoc sinh trong cac dot thi dua 20/11, 26/3, 22/12......

+ TUy hinh thtrc phat dong thi dua va tuy thudc vao tinh hinh thuc té Hidu
truong ra quyét dinh muc thudng cho gido vién va hoc sinh pht hop theo ting
phong trao thi dua dé dong vién khuyén khich gi4o vién, hoc sinh (bang hién vat,
bang tién, gidy khen,...)

2. Khen thwéng djt xudt theo dinh mirc:
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Khen thudng theo quyét dinh cuia cap c6 tham quyén khen c4 nhan c6 sang kién cai
tién ting ning sudt lao dong, ting hiéu qua cong viéc; biét ap dung khoa hoc k¥
thuat, nghién ctu, itng dung phuc vu tt cho cong viéc, hoan thanh vugt muc cong
viéc dugc giao.

- Can ct chi thuong: Theo quyét dinh khen thuong cua cap c6 tham quyén.

- Mitee chi: cin cit theo quyét dinh.

Piéu 1. Tiéu chi xét thwéng va mikc tién thwéng dot xuat

- Tiéu chi xét thuéng dot xuat cho cé nhéan thudc dbi twong quy dinh tai Dicu
2 Quy ché nay néu dong thoi dat dugc cac tiéu chi sau day:

a) Chap hanh t6t chu truong cua Pang, chinh sach, phap luat ciia Nha nuéc
va cac quy dinh, quy ché, ndi quy cua don vi noi cong tac;

b) Lap duoc thanh tich cong tac xuét sic dot xuét, co pham vi anh hudng, cé
hiéu qua va tdc dong tich cuc & mot trong cac linh vuc thudc tham quyén quan ly
cta truong THCS Cao Duong, cu thé: (1) mic d9, tinh chat phuc tap cta nhiém
vu; (2) chat luong san pham, céng viéc di hoan thanh; (3) tién d6 hoan thanh
(dat/vuot); (4) hiéu qua, sy lan toa, hi€u trng tich cuc cua san phém, cong vige; (5)
murc d6 tham gia cta ca nhan trong trién khai thue hién nhiém vy (chu tri hay truc
tiép trién khai, khoi luong cong viéc dugc giao...).

- Mdi ca nhan dugc xem xét thuong dot xuat toi da 01 1an trong 01 nim. Ty
1¢ c4 nhan dugc thudng dot xuat trong 01 nam tdi da khong vuot qua 30% tong sb
ca nhan trong danh séach tra lwong ctia don vi.

- M tién thudng cho ca nhan c6 thanh tich cong tac xuat sic dot xuat Ia
1.000.000d/ngui/lan thudng.

Piéu 2. Tiéu chi xét thwéng va mire tién thwéng dinh ky hang nim

- Tiéu chi xét thuwdéng

a) Thuong dinh ky hang nam cho cén b, gido vién, nhan vién trudng THCS
Cao Duong c6 két qua danh gid, xép loai mtc d6 hoan thanh nhiém vu trong nam
tr mirc hoan thanh nhiém vu tré én.

b) Can cir xét thudng 12 van ban danh gia, xép loai chat lvong hang nim cia
can b, gido vién, nhan vién do cap c6 thAm quyén phé duyét

- Mike tién thuéng

a) Xac dinh tong kinh phi chi tién thuéng dinh ky theo nam

Tong kinh phi chi tién thuong dinh ky theo ndm 1 quy thuong duoc UBND
huyén giao tai Quyét dinh cia UBND huyén

b) X4c dinh mic tién thuéng dinh ky co sé:
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Téng KP chi tién thuong theo nim — KP khen thudng dot xut

Mire tin (S6 ¢4 nhan co (S6 ¢4 nhan co (S6 ¢4 nhan c6
.thuorr‘lg = két qua danh két qua danh két qua danh gia,

dimh lfy co gi4, xép loai +  gia, xép loai + xép loai hoan
S0 hoan thanh hoan thanh tét thanh xuét sic
nhiém vu) x 1,0 nhiém vu) x 1,3 nhiém vu) x 1,5

¢) Miic tién thuong theo két qua danh gid, xép loai chat lwong theo nam:

‘ + Mﬁc 1 (c4 nhan hoan thanh xuat sic nhiém vu): Thudng s tién bang 1,5
lan muc tién thuong dinh ky co sé;

- Mitic 2 (c4 nhan hoan thanh t6t nhiém vu): Thuong sd tién bang 1,3 lan
muec tién thudng dinh ky co so;

o Mtrc 3 (ca nhan hoan thanh nhiém vu): Thudng sb tién bang 1,0 1an muc
tién thuong dinh ky co so.

3. Cdc chi phi khdc theo ché dé lién quan dén céng tic khen thuwéng:

Chi theo thuc té phat sinh (néu co).

Ngoai ra, khi don vi c6 quy tdng thu nhap trich 12p quy khen thudng, Hi¢u
trudng ra quyet dinh ban hanh quy dinh str dung quy khen thuong.

Pi¢u 11. Phic lgi tp thé (Muc 6250):

Tién mua hoa chit khir trung nha v¢ sinh ty hoai, thude diét con trung va vé
sinh moi truong néu co theo thuc t€ phat sinh;

Thué don khu v¢ sinh hoc sinh va gido vién, bom nudc nha vé¢ sinh ty hoai
hang ngay, dun nudc udng cho gido vién (3.000.000 &/ thang x 10 thang) hoc
thém budi chiéu.

. Tro cap kho khan thuong xuyén: Chi theo ché d6 hién hanh ciia nha nudc.

. Tro cap kho khian dot xuat: Do Hiéu trudng quyét dinh chi phu hop voi
tung hoan canh, doi tuogng va ngan quy thuc c6. Hoac theo quyét dinh cua céc cap
c6 tham quyén.

- Mirc chi: Hiéu truong ra quyét dinh dua trén co so to chiic cong doan dé
nghi va ngan sach cua truong.

4. Tién nwéc udng trong gio 1am viéc:.

- Tién nudc udng trong gio 1am viée 1a 30.000d/ngudi/thang x 12 thang. S6
tién nay khong phat cho CB-GV-NV ma dung dé mua tra, nudc loc cung str dung
chung.

Piéu 12. Cac khoan déng gop (Muc 6300):

Bao gdm céc khoan trich nop bao hiém xa hoi, bao hiém y té, bao hiém that
nghi¢p, kinh phi cong doan. Viéc trich ndp theo quy dinh cia nha nudc va quy
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dinh cta bao hiém. Tong trich ndp 1a 23,5% tir nguodn kinh phi chi thuong xuyén
cua don vi.

Thoi gian trich ndp: Hang thang vao ky rat lwong. Hang thang don vi trich
kinh phi ngéan sach chi tra 21,5% cho don vi BHXH Thanh Oai va 2% kinh phi
cong doan cho Cong doan cap trén.

Trong truong hop co quan c6 thim quyén nang hodc giam muc trich ndp thi
chi theo ché @6 hién hanh.

Piéu 13. Cac khoan thanh toan khac cho ca nhan (Muc 6400):

1.Thanh toan ca nhén khac:

Cudi nam vao quy 4/2025 khi nha truong xac dinh dugc so tién kinh phi chi
hoat dong thudng xuyén trong nim di tiét kiém duoc; Khong con céng no hoan
thanh cdc nhiém vu chuyén mon. Nha truong sé chi khen thudng, phuc loi hd tro,
thu nhap ting thém cho cac ddi tuong 1a cong chic, vién chirc va lao dong hop
dong Nghi dinh 111.

Viéc chi trd thu nhdp tdng thém cho ngudi lao dong dugc thuc hién theo
nguyén tic ngudi nao cd hiéu suét cong tac cao hon, déng gop nhiéu hon s& dugc
chi thu nhap ting thém cao hon. Cu thé nha truong s& 1y két qua danh gia binh xét
thi dua dé 1am cin ctr murc chi thu nhap ting thém theo quyét dinh cta hiéu truong

- Xép loai HTSXNV khong qua:  2.000.000d

- Xép loai HTTNV khong qué:  1.500.000d

- Xép loai HTNV khéng qua:  1.000.0004d

2. Tro cap di hoc cho CB-GV-NV:

a. Néu CB-GV-NV dugc cir di hoc 1a dbi tuong thudc dién theo nhu cau cua
nha truong hoidc theo ké hoach dao tao (c6 quyét dinh cta cap co tham quyén) thi
duoc hudng trg cp di hoc theo quy dinh ciia nha nudec.

Tro cép bao gém: Tién an, tién tro, tién tai liéu, tién tau xe di va vé theo ké
hoach, lich hoc tap cua nha truong quy dinh...

Muc chi: Thanh toan theo ché d6 hién hanh.

b. Néu CB-GV-NV di hoc dé ty nang cao nghiép vu chuyén mon dé dat
chuan va trén chuan thi CB-GV-NV hoan toan ty tic kinh phi.

c. Néu CB-GV-NV di hoc bdi dudng thudng xuyén, tdp huin nghiép vu
chuyén mén theo yéu cau cia nganh, dugc sy diéu dong ciia cip c6 tham quyén va
su dong ¥ cua Hiéu trudng thi duoc don vi thanh toan.

3. Phu cip tiét day cho gido vién thé duc:

Chi theo quy dinh hién hanh, cin ct theo quyét dinh 51/2012/QD-TTG vé
viéc thanh toan ché d6 bdi dudng GVTD ngay 16/11/2012.
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S6 tién chi tiét day = So tiét thuc day thuc hanh x 1% muc luong tbi
thiéu/tiét; Mdi niam hoc thanh todn mot 1an. Truong hop c6 thay ddi thi thuc hién
theo van ban hién hanh.

4. CHI HANG HOA, DICH VU CONG CONG

Diéu 14. Chi thanh toan dich vu cong céng (Muc 6500):

1. Thanh to4n tién dién: Puoc chi theo thuc té sir dung trén tinh than tiét
kiém chong lang phi.

2. Thanh toan tién vé sinh méi truwong: Chi theo thuc té.

Piéu 15. Chi vét tw vin phong pham (Muc 6550):

1. Vin phong pham vin phong: Cin ctr vao muc khoan ctia Hiéu trudng
hang nam hodc quyét dinh mua thém van phong pham trong nhitng truong hop
khac theo cong viéc phat sinh trong nam...Van phong pham dugc st dung cho
cong viéc chung, khong phuc vu cho ca nhan. St dung trén tinh than tiét ki€ém,
chong lang phi.

+ §&i vii bé phEn hunh chYnh theo ho, ®-n mua thic tO.

2. Mua sim cdng cu, dung cu viin phong:

Can cu phat sinh thyc té, Hiéu truong quyét dinh duyét cho mua sam cong
cu, dung cu, duyét chi va cap phat cho ting cd nhan hay b0 phan trén co s& dé
phuc vu cho cong tac hoat dong don vi theo Hoa don ching tir mua sdm hop 1¢,
hop phép, dung thu tuc.

3. Chi mua sim vit ré tién mau hong khac:

Céc loai vat tu van phong dung phuc vu cho don vi thi Hi¢u truéng duyét
mua va duyét chi, ching tir hop 18 thi chi thanh toan theo hoa don thuc té;

Piéu 16. Thong tin, tuyén truyén (Muc 6600):

1. Pién thoai: Thanh toan cudc phi dién thoai trong nudc cho 01 may dién
thoai c6 dinh, dung chung cho toan truong dat tai van phong, van thu quan 1y.

Hinh thire chi tra tién cudce dién thoai: Chuyén khoan theo héa don thu tién
thyuc té tai Kho bac.

2. Sach, bao, tap chi thw vién:

Vé séch, tap chi: Nhan vién thu vién chi dat mua theo thuc té trén co s co
chon loc, thiét thuc, phuc vu cho gidng day, nghién ctru, tham khdo cua gido vién,
cua hoat dong chuyén mon, nghi€p vu cua nha truong. Hi¢u truéng quyét dinh mua
va duyét chi.

3. Cuwdrc phi truy cap mang Internet, thw vién dién tir:

Pinh muc chi: Thué bao tron gbi mirc tién theo gia cua hop dong véi buu
chinh.

Piéu 17. Hoi nghi (Muc 6650):
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1. Nha trudng chi to chirc hoi nghi c6 moi ngudi ngodi co quan, hoi CMHS
trong cac truong hop nhu sau:
- Khai giang, so két, téng két nam hoc, hoi nghi can bd cong churc dau nam
hoc, hoi nghi 20/11, 22/12,26/3 hang nam.. .;
- Hoi nghi chuyén mén can thiét c6 lién quan dén ngudi ngoai co quan (ké
ca co quan chu quan cap trén);
- Hoi thao chuyén dé chuyén mon quan trong nhdm nang cao chéat luong
giang day va gido duc.
2. Thoi gian t6 chirc Hoi nghi: Khong qua Ingay lam viéc (8 gio).
3. Khong chi trong cac truong hop sau:
- Céc budi hop nodi bd (Hoi ddng, hop t6 chii nhiém, Hoi dong trudng, hop
trung tam)
4. Murc chi hoi nghi:(theo quy dinh)
- Chi tién nudc ubng: 20.000d/1 ngudi/budi.
- Chuyén dé do truong t6 chirc chi khéng qua: 300.000d/chuyén dé.
- Chuyén dé do nha trudng thué chi khong qua 500.000d/budi.
- Chi h tro tién an cho dai biéu 1a khach moi khong hudng luong: theo quy dinh
(gom: Hoi CMHS, can bo xa khong hudng luong).
- Chi tiép khach khong qua 300.000d/1 dai biéu (hoic theo qui dinh hién hanh)
- C4c chi phi khéc theo thyc té phat sinh, c6 duyét chi cua Hiéu truong. Chi trén
tinh than tiét ki€ém, chong lang phi.
Diéu 18. Céng tac phi (Muc 6700)
1. Chi theo hwéng din hién hanh: Chi theo mirc khoan;

- HiOu tr-éng, kO to,n: 500.000%/th,ng
- Ph6 Hiéu truéng, van thw:  400.000%/th.ng
_ Thfi qui 300.000%/th_ng

*Truong hop khong dwoc thanh toan:

a. Ho so khong day du, khong hop 18;

b. Nop hd so khong dung thoi gian quy dinh;

c. Cac truong hop khong duoc thanh toan cong tac phi gdm:

- Thoi gian diéu tr tai co s y té; nha diéu dudng; dudng sirc.

- Thoi gian hoc tap ¢ truong 16p dai han hoac ngén han dugc hudng ché d6
can bd di hoc hoac di hoc tu tic nham nang cao trinh dd, chuan hoa, trén chuan...

- Nhitng ngay lam viéc riéng trong thoi gian di cong tac;

- Khong thanh toan cong tac phi d6i v6i cong lénh dong dau xac nhan noi

dén cong tac trong trudng hop vi Iy do ndo d6 ma nguoi duoc ctr di cong tac khong
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di dugc; khi phat hién nguoi di cong tac vi pham thi phéai hoan tra toan bd chi phi
da thanh toan.

2. Phu cép cong tac phi va tién thué chd ngi:

a. Doi twong huwéng: Can bo, gido vién, cong nhan vién duoc cir di cong tac
trong nudc. thuc hién theo Thong tu 40.

b. Ché dj hwéng:

- Nguoi di cong tac cach tru sd co quan tir 15 Km tré di ma tu tic bang
phuong tién c nhan, tinh theo khoang cach dia gidi hanh chinh thi duoc tinh bang
0,2 lit xdng /1Km (tinh theo khoang céach dia gidi hanh chinh va gi4 xang tai thot
diém di cong tac cho 01 luot di hodc luot vé).

- Nguoi di cong tac duge huong phu cap luu tra bao gom thoi gian di trén
duong va luu tra tai noi dén cong tac dugc thanh toan 200.000 d/ngay/dém (co HP
do kem theo)

- Trudng hop di cong tac (trong ngay, trong huyén, trong Thanh Phd) céch
try s& dudi 15km (trong ngay duoc huéng phu cap luu tra 12 khong qua 50.000 d/
ngay).

3. Ho so thanh toan:

- Cong vin triéu tap (hodc gidy moi, gidy triéu tap, ké hoach, quyét dinh van
ban c6 lién quan cia cap c6 tham quyén) ké ca trudong hop di ndi huyén do céac cap
c6 tham quyén diéu dong.

- Quyét dinh ctr di cong tac, trir truong hop di cong tac trong huyén.

- Cong lénh (gidy di duong) c6 dau cta noi di va noi dén (mot chuyén di co
du 03 dau: 02 dau cua truong, 01 dau cua noi dén cong tac xac nhan).

- Trong truong hop cd mua tai liéu hodc céc chi phi khac, ngudi di cong tac
cung cap ching tir hop 1€ dé€ nghi thanh toan.

1.Thanh toan theo hinh thirc khoan: ( theo quy dinh )

DPdi véi cac ddi tuong can bg, cong chirc, vién churc va nguoi lao dong:

2. Thanh toan theo hoa don thuc té:

Trong truong hgp nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoan tai khoan 2 Picu nay thi dugc thanh toan theo gia thué phong thuc té ( co
hoéa don, chiing ttr hop phéap theo quy dinh ctia phap luat ) do thu trudng co quan,
don vi duyét theo qui dinh;

Piéu 19. Chi phi thué mwén (Muc 6750):

-Thué phuong tién van chuyén: Chi theo thuc té phat sinh. C6 ching tir hop
1€. Hi€u trudng duyét chi.

-Thué lao cong quét don vé sinh: 3.500.000 ddng/thang x 12 thang x 1 ngudi
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-Thué bao vé trudng ban dém, ngay (hop dong thué ngoai: 6.000.000d x
12 thang x 01 nguoi)

-Thué quét 16p hoc: 400.000d6ng/ thang x 9 thang

-Thué gido vién hop ddng trudng: Theo mirc luong tdi thiéu nha nudc quy
dinh.

- Chi phi thué muén khac: Chi theo thuc té phat sinh, c¢6 chimg tir hop 1& va
duogc Hicu trudng duyét chi.

Piéu 20. Sira chira tai sain phuc vu cong tac chuyén mén, duy tu, bao
dudng cac cong trinh ha ting co sé tir kinh phi thwong xuyén (Muc 6900):

Stra chira nho tir kinh phi chi ty chu; Stra chita nhé thuong xuyén céc tai san:

- Nham dam bao d6 bén va an toan trong sir dung tai san va phuc vu t6t hoat
dong cua don vi gdm cac tai san nhu: may tinh, may photocopy, hé thong dién, cac
thiét bi va cac tai san khac, nha cira, duong s, cac cong trinh ha tang khac... Khi
tai san hu hong thi phai duoc stra chira ngay, kip thoi dé dam bao phuc vu cho hoat
dong don vi va an toan cho nguoi str dung.

- Néu tai san hu hong do khach quan thi nguoi quan 1y tai san co trach
nhiém lap to trinh bdo cdo va xin sura chira, tai vu 1a8p du toan, sau khi dugc duyét
thi tién hanh stra chita. Ngudi quan 1y tai san c¢6 trach nhiém cung véi bd phan tai
vu lap thu tuc trinh Hiéu truéng cac ching tir, hop dong, nghiém thu, thanh 1y hop
dong... Lam dng ché do, thil tuc quan 1y tai chinh nha nudc quy dinh, dé thuan
lgi trong viéc thanh toan stra chita tai san. Truong hop nguoi sir dung hoac quan 1y
khong bao cao ma bi Hiéu trudng phat hién thi phai boi thuong.

- Pinh mirc stra chita nho, thudng xuyén tir ngudn tu chu:

+ Mtc chi dudi 5 triéu dong: Thi ngudi quan 1y va sir dung TS bao cdo xin
stra chira, tai vu 1ap du toan, Hi¢u trudng duyét cho stra chira, don vi chu dong thuc
hién ; ngudn kinh phi chi tir ngudn chi ty chti dugc phan bo trong nam.

+ Mtic chi trén 5 triéu dén dudi 50 triéu dong: Do tai san can stra chira gap
dé phuc vu cho viéc hoan thanh nhiém vu nim hoc va co quan tai chinh khéng cap
chi tién tir nguén khong tu chi, ma don vi tu can ddi duoc ngan sach tu nguén chi
tu chu thi Hi¢u truong quyét dinh chi stra chira; moi thu tuc stra chita tuan theo quy
dinh hién hanh.

+ Murc chi trén 50 triéu dong: Ngudi quan 1y tai san 14p td trinh bao céo xin
stra chita. C6 su chip thuan cta Hiéu trudng, phong tai chinh dé xin kinh phi tir
ngudn ngan sach dé sira chira.

Néu duoc cap kinh phi sira chita thi tuan thu cac yéu cau cua tai chinh, quy
dinh cua nha nudc.
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Néu tai chinh khong cap kinh phi, don vi tu can ddi duoc tir ngudn kinh phi
tu chu thi Hi€u trudng ra quyét dinh cho stra chita va tuan thu theo quy dinh nha
nudc.

Piéu 21. Chi cic hoat dong chuyén mén (Muc 7000):

1. Chi mua hang héa vat tu (HHVT), trang thiét bi k¥ thuat (TTBKT) dung
cho cbng tac chuyén moén: Mua HHVT, TTBKT dung cho chuyén mén va cong tac
quan 1y chuyén mon cua nha truong, ddm bao mua du va dap Uing nhitng yéu cau
that can thi€t phuc vu céng tac quan ly chuyén mon nghiép vu, chi theo hoa don
thuc t€ st dung trén tinh than tict ki€m.

2. Chi in an, photo tai liéu: Nhu mua s6 diém, so dau bai, an chi dung cho
nghi¢p vu chuyén moén ctua cac by phan, chi theo thuc t€ su dung trén co s& tiét
ki€ém.

3. Chi mua dong phuc, trang phuc GV thé duc, bao vé co quan....theo quy
dinh hién hanh.

4. Chi mua séch, tai liéu, dé thi, giay thi, van phong pham dung cho CTCM:

+ Sach phuc vu cho chuyén mén: Chi theo thuc té phat sinh yéu cau cua
chuyén mon, cua gido vién tryc ti€p giang day, hoac cac bd phan dé nghi trang bi,
dugc Hi¢u trudng duyét chi.

+ Chi tién gidy bt soan bai cho gido vién theo hoa don thyc té.

5. Chi phi chuyén mén khac:

a. Chi hoat dong ngoai gio, hoat dong gido duc khac: PDam bao khong vuot
qué dinh mirc cho moi hoat dong, cu theé:

- Cam trai (néu c6) (khdng qua): 500.000 dong/16p

- Hoi khoe Phu Bong ( khong qud): 1.000.000 dong/16p

- Céc phong trao ngoai gio khac (néu c6) theo ké hoach hoat dong cua Hiéu
truong, dinh mac hoat dong ngoai gio khong vuot qua 8.000.000d/hoat dong/ndm
hoc.

b. Chi hoat dong chuyén mon:

- Chi hoi thi GV gioi cap truong: Muc chi khong qua 10.000.000 dong/mdn
thi (Mtrc chi do Hiéu truong xay dung ké hoach thi gido vién giéi hang nam, chi
theo QD cua hi¢u trudng).

+ Ho so' thanh toan bao goém:
* K& hoach cua truong (t6) ; chuyén dé do Pho Hiéu trudng tham dinh
* QD hoi dong coi, chdm thi, két qua hoi thi gido vién gidi.... va hoi thi hoc
sinh gioi...
- Xét duyét dé tai SKKN cép truong: (Phdi c6 quyét dinh thanh 1ap cta hiéu
truong)
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- Chu tich : 150.000d/ngay/nguoi

- Thu ky : 120.000d/ngay/ngudi

- Nguoi chdm: 100.000d/ngay/ngudi

- Phuc vu : 80.000d/ngay/ngudi

- Chi khéc: it nhat 4.500.000 ddng/hoat dong, co ké hoach, ban dé& nghi
thanh toan...duoc Hiéu truong duyét chi.

- Chi vin nghé, tiéu pham, giong hat hay, hoi khoe phu dong, giai diéu tudi
hdng, tuyén truyén sach hé ...v...v. thi theo thuc té phat sinh c6 quyét dinh cua
hiéu truong

- Chi cho HS di thi hoc sinh gioi cac mon 30.000d/1 HS, gido vién dua hoc sinh
di thi 70.000d/1 nguoi (c6 quyét dinh cua hiéu trudng).

- Chi hoi dong kiém tra chéo hd so 16p 9 nam hoc 2022 - 2023; xét tot
nghiép cho HS 16p 9 nam hoc 2022 -2023; chi hoi dong tuyén sinh 16p 6 ndm hoc
2023-2024.

Chu tich : 150.000d/ngay/nguoi
Pho CT :120.000d/ngay/nguoi
Thu ky : 120.000d/ngay/nguoi
Uy vién : 100.000d/ngay/nguoi
Phuc vu : 100.000d/ngay/nguoi

Piéu 22. Chi mua sim tai sin (muc 9050)

Khi mua sam cdc tai san, thiét bi van phong, thiét bi dién: Pon vi ¢6 nhu cau
thiét thuc, cac tai sdn can mua sam. Thi don vi tu can doéi chi trong kinh phi tu cha
dé mua sam theo hinh thirc tap chung. Hi¢u truéng quyét dinh mua.

Thil tuc mua sdm tai san: Tuan thi theo quy dinh ctia nha nudc, tai chinh.
Cong khai trong toan don vi trudc va sau khi thyc hién mua sam.

5. CAC KHOAN CHI KHAC (Muc 7750)

Piéu 23. Chi ky niém cac ngay I¢ 16m:

Hang nam vao cac ngay 1& 1én don vi tu can ddi dé chi hd tro cho cong chirc
vién churc, vao cac dip nhu sau ( ngay 08/03; 10/3 AL; 30/4; 01/5; quoc khanh 2/9;
20/10; 20/11; tét duong lich; tét nguyén dan véi mirc ho tro tor 100.000d4 -
800.000d/ ngudi/ ngay 1€) va chi to chirc cac hoat dong cho cac ngay 1€ 16n theo s6
tién thyuc té phat sinh c6 hoa don ching tir hop 16 ( ¢6 quyét dinh cua hiéu trudng )

*Chi khéc.

Chi mua qua chia tay CBGVNV nghi huu 1.000.000d/ ngudi, luan chuyén
cong tac 500.000d/nguoi.
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Chi nghi mat, tham quan hoc tap cho can bg, gido vién, CNV, hang nam can
ctr vao ngudn kinh phi con du dé xac dinh s tién thu nhap ting thém thi thu
truong quyét dinh trich 1ap cac quy luong cap bac, chitc vy trong nim do nha nudc
quy dinh.

Chi tiép khéch theo vin ban hién hanh c6 danh sach va hoa don kém theo.

Piéu 24. Chi hd tro va cac khoan chi khac:

Chi tiy thudc vao ndi dung phat sinh theo s liéu thuc té c6 QP muc chi
cua hiéu trudng.

trong nam nha truong, cong doan quan tim dong vién kip thoi dén
CBGVNV t6 chttc cho CBGVNV di thim quan nghi mat murc chi hd tro nhu sau it
nhat tir 500.000d/ngudi  dén 2.500.000d/ngudi. (cin ct vao ngudn tai chinh cia
don vi ¢6 quyét dinh muc chi cta hiéu trudng)

Chi hd trg dit may (mua) dong phuc céng s cho CBGVNV trong nim véi
murc hd trg nhu sau tir 500.000d/ ngudi - 1.500.000d/ nguoi. (cin clr vao ngudn tai
chinh cta don vi c6 quyét dinh mirc chi ctia hiéu truong)

CHUONG III
SU DUNG NGUON KINH PHI TIET KIEM

Diéu 25. Chi thu nhap ting thém (tr nguon kinh phi tiét kiém):

Can ct sd tiét kiém chi cta nam trude va kha nang tiét kiém duogc cia nam
ké hoach dé nha truong thyuc hién chi tra thu nhap ting thém cho CBCCVC trong
nim (theo danh sach binh bau thi dua va hiéu truéng ra quyét dinh murc chi cu thé
cho tirng dot it nhét tir 200.000d - 2.000.000d/ngudi) chi khen thuong, phic loi

Nha truong thuc hién tiét kiém chi, chi dang, chi du, khong lang phi. Sau khi
thuc hanh tiét kiém ma van bao dam hoan thanh nhiém vu.

Cubi ndm cin ¢t vao tinh hinh chi tiéu thuc té cia don vi mag ngudn kinh
phi con du thi thu truéng quyét dinh chi ting thu nhap cho CBCCVC cua don vi.
Cu thé két thuc nim ngan sach sau khi d3 hoan thanh céc cong viéc dugc giao va
xac dinh chinh xac sb chénh 1éch thu 16n hon chi caa don vi thi Hiéu truong chi tra
thu nhap tiang thém cho CBCCVC. (theo danh sach binh bau thi dua va hiéu truong
ra quyét dinh mrc chi cu thé cho timg dot it nhat tir 200.000d - 2.000.000d/nguoi
cho mdi dot thi dua)

Cubi nam néu cé du kinh phi thi ké toan tham muu cing Hiéu trudng trich
tir nguon kinh phi tiét kiém nay 1ap tat ca cac chimg tir theo dung quy dinh nha
nudc.
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Cac ndi dung dé cap trong ban Quy ché chi tiéu ndi bo nay ap dung theo céc
van ban hién hanh.

B6 phan tai vu nha truong can ctr vao Quy ché chi tiéu néi bo dé thuc hién

CHUONG IV
QUY PINH VE DU TOAN,
THU'C HIEN NHIEM VU THU CHI VA QUYET TOAN

1. Quy dinh vé d toan:

- Tat ca cic ngudn tai chinh (tién va tai san) déu thudc quyén quén ly, st
dung cua truong, phai ghi trén so sach tai vu cua truong.

- Moi khoan chi phai c6 trong dy toan hang nim. Xay dung ké hoach tai
chinh du tru vao thang 6 nam trudc trén co s& cac du tru va hoan thanh nhiém vu
duoc giao.

2. Quy dinh vé thue hién nhiém vu thu - chi:

- D6i v6i cac khoan thu - chi phai tuan thu theo céc tiéu chuan, dinh muc
chung cua Nha nudc khong ban hanh cac mure cao hon.

- Tat céa cac hoat dong su nghiép co6 thu déu duoc thuc hién theo du toan thu
- chi duoc Hiéu trudng duyét.

- Tét ca cac hop dong kinh té voi bén ngoai déu do Hiéu trudng va ngudi
duogc uy quyén Hiéu trudng ky.

- Chung tir thu - chi phai c6 dy du chir ky duyét caa Hiéu trudng chuan chi
va chir ky trinh duy¢t cua ké toan.

- Chtg tur luu trit theo quy dinh hién hanh, cong khai tai chinh dy toan hang
nam theo quy dinh ctia B§ Tai Chinh.

- Cubi ndm khoa sd, thu hoi cong ng, ddi chiéu sé du voi Kho bac.

3. Thue hién cong khai va bao cao tai chinh

- Thyc hién cong khai theo quy dinh ctia Nha nudec.

- Ban Thanh tra nhan dan va To chirc cong doan ctia don vi ¢6 trach nhiém
theo doi, kiém tra, giam sat.

Chuwong V
TO CHUC THU'C HIEN VA PIEU KHOAN THI HANH

Piéu 27. T6 chitc thuc hién:
1. Toan thé Gido vién, nhan vién cua truong cé trach nhiém thuc hién

nghiém tuc dinh mirc d3 x4y dung trong quy ché chi tiéu noi bo.
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2. B6 phan Tai vu phdi hop voi Ban Chap hanh Céng doan co so va Ban
thanh tra nhan dan theo doi giam sat, kiém tra viéc thuc hién quy ché. Viéc thuc
hién tét quy ché 1a mét trong nhiing tiéu chi xét thi dua, khen thudng cua cac tap
thé va c4 nhan hang nam. Tuy theo tinh hinh va kinh phi hoat dong ctia don vi vao
ting thoi diém, Thu truéng don vi trung cau ¥ kién ciia Gido vién, nhan vién vé
viéc quyét dinh thay d6i, hity bo mot phan hodc toan bo quy ché dé dam bao tinh
cap bach, kip thoi xir 1y, chin chinh nhitng mau thuin bat hop 1y phat sinh trong
qué trinh thuc hién.

3. K& toan don vi ¢6 trach nhiém tham muu cho Hiéu truéng va td chure thuc
hién ké hoach chi tiéu dugc duyét. Hiéu trudng chiu trach nhiém cong khai cac van
ban ¢6 lién quan dén ché do cho gido vién.

4. Trong qua trinh to chire thyc hién quy ché néu c6 nhiing van dé chua phu
hop véi tinh hinh thuc té do ché do, chinh sich nha nudc c6 diéu chinh thi giao cho
ké toan tham muu cho thu truéng don vi xem xét va thong qua cac budi hop Hoi
dong su pham dé tién hanh chinh sira quy ché cho phu hop.

5. Poi voi cac khoan tién lwong, phy cip luong duoc chi tra qua tai khoan
thanh toan luong ca nhéan (thé thanh toan cd nhan). Ngoai cac khoan ndi trén, nha
truong sé thanh toan bang tién mat.

6. Cac khoan dong gop theo luong: Bao hiém xa hoi, Bao hiém y té, Bao
hiém that nghiép dugc don vi khau trir truc tiép trude khi chi tra luong qua thé
ATM (ké ca Cong doan phi ctia Cong doan vién).

7. Hang thang 1 14n, tir ngdy 05 dén ngay 15 don vi chuyén thanh toan tién
lwong va phu cip luong cho ¢4 nhin qua thé. Rut tién mit cac khoan chi hoat dong
don vi thanh toan tir sau ngay 10 hang thang.

8. Cac khoan thu ndp, dong gop khac ca nhan ty gidc ndp, dong gop cho thu
quy don vi khi ¢ chu trwong thu ndp, déng gbp. Thuc hién hoan tit cic khoan
thong bdo thu ndp thuong ky sau 7 ngay khi cé van ban cong khai thu. Cac khoan
thu np dot xuat khac thuc hién theo chu truong thu ma van ban yéu cau.

9. Khi ¢ su thay dbi vé cac van ban phap quy cta cic cip co tham quyén,
Hiéu truong du thao stra d6i quy ché va sau d6 thong qua hdi dong nha trudng
bang phiéu lay y kién hodc bang thong bao lay y kién vé viéc bo sung hoic hity bo
mot phan hay toan bo quy ché ndy. Néu khong cé ¥ kién phan hdi coi nhu quy ché
da dugc thong qua.

10. Truong hop khi bi xuat toan s& thu hoi dung so tién bi xuét toan tir nguoi
nhan bang hinh thirc khau trir vao tai khoan luong.

Di¢u 28. Diéu khoan thi hanh:
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Quy ché nay dugc thong qua Ban chap hanh Cong doan co sd va toan thé
CB-GV-NV truong THCS Cao Duong trong budi hop hdi dong su pham ngay
02/01/2025.

Quy ché c6 hiéu luc thi hanh ké tir ngay 01/01/2025, moi quy dinh cua nha
truong trude day trai véi quy ché chi tiéu ndi bo ndy déu bai bo.

T4t ca can bd, cong chirc, vién chirc, ngudi lao dong cua truong THCS Cao
Duong chiu trach nhiém thue hién ding quy ché nay./.

CHU TICH CONG POAN HIEU TRUONG

Nguyén Thanh Binh Nguyén Khic Thanh
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